LAIRD & ASSOCIATES, P.C.
834 INMAN VILLAGE PARKWAY, SUITE#130
ATLANTA, GA 30307
Phone 404-685-9499

Fax 678-510-0093

Date: ___________________



From: ________________________________________
TO FACILITATE A SMOOTH CLOSING AND TO PROVIDE YOU WITH A CLOSING STATEMENT PRIOR TO CLOSING, PLEASE FILL IN THIS INFORMATION AND FAX TO US AS SOON AS POSSIBLE.  WE APPRECIATE YOUR HELP AND YOUR BUSINESS!

Purchaser Name(s): ____________________________________________________________
Telephone: (Work)                                (Home)                                   (Cell) _____________________


         (Email)
__________________________________________________                             

Property Address:  
__________________________________________________



__________________________________________________

Closing Date: _______________________
Please provide the following information:

Copy of contract, any amendments, and the commission agreement.

Does the purchaser want to order a survey? _____________________

Mortgage Company:______________________________________
Contact:________________________________________________

Phone #:_______________
Fax #:__________________

Insurance Company:______________________________________

Contact:__________________________________ Phone #:_________________


Premium Amount:___________ 
Collect at closing?      Yes        No

Termite Company:_________________________________________


Amount:_______________________________ Collect at closing?  Yes 
No 

Additional Instructions:__________________________________________________________
______________________________________________________________________________

Please remind the Purchaser to bring the following to Closing:

Cashier’s check or Wire Transfer for any amount over $1,000.00.  This check should be made payable to the purchaser(s) and will be endorsed over to LAIRD & ASSOCIATES, P.C. at closing.  Wire Instructions provided upon request.
Valid Driver’s License

Any Conditions that the Mortgage Company requests.

